CA Dentists’ Guild

Our not-for-profit corporation is seeking an individual with strong sales and investment acumen as well as excellent communication skills, both written and verbal.  The candidate must be able to convey credibility and knowledge of the investment universe.
As a Retirement Program Specialist, you must be a self starter and disciplined to manage a book of potential and existing business.   Should have marketing experience and it would be a bonus to have some knowledge of retirement plans and products. 
We are looking for an experienced professional for our office in Irvine, CA.  Must have a proven track level of working independently and effectively.  

Responsibilities:
· Produce reports for the CEO showing effective management of the business
· Market to potential clientele effectively using the most efficient sales practices
· Prepare and present client presentations
· Develop a broad understanding of our specific investments and product platform

Requirements:
· BA/BS is required
· Ability to work independently and demonstrate good judgment
· Computer proficiency in Word, Excel and PowerPoint
Ability to manage multiple tasks simultaneously 
· Self motivated, disciplined work ethic
· Strong communication and presentation skills
· Strong organizational skills, including the ability to prioritize numerous projects
